TERMS AND CONDITIONS OF HIRE OF THE GUILDHALL, FAVERSHAM 
FOR A MARRIAGE CEREMONY / CIVIL PARTNERSHIP CEREMONY

1.
The Guildhall will be laid out as per the attached plan. 
2.
Equipment is available for playing your music during the Ceremony and it must be secular only (i.e. no hymns, worship songs or other music with a religious theme).  Persons booking a Ceremony in the Council Chamber will be responsible for ensuring compliance with Performing Rights and Phonographic Performance requirements.

3.
The hirer will need to provide/nominate Ushers if more than 20 guests are likely to be in attendance.

4.
No smoking is allowed in the Guildhall and no food or drink is to be consumed.

5.
No confetti to be thrown in or outside the Guildhall prior to or after the Marriage/Civil Partnership Ceremony.

6.
Fixing of floral and other decorations:  nothing shall be fixed to the walls, fixtures or fittings with pins, nails, screws or adhesive tape.  

7.
Your guests will be given the opportunity to take photographs in the Guildhall after your Ceremony.  Please advise guests that flashlights must not be pointed directly at the photographs within the room (the photographs can be damaged by flash lights).

8.
A video camera may be used in the Guildhall provided the operator remains stationary and does not do anything which would constitute a distraction to the Ceremony.  The operator may only stand in a position agreed with the Superintendent Registrar.  No additional lighting may be used (our photographs may be damaged by certain types of lighting).

9.
Number of Guests:  Please note The Guildhall is licenced for a maximum of 50 guests including the wedding couple.  This is a requirement of our operating licence due to Health & Safety and Fire Regulations and must be strictly adhered to. 

10.
Fees:  Please note these do not include the charges made by the Registration Service.


The fees payable for use of the Guildhall for your Marriage Ceremony/Civil 
Partnership Ceremony in 2024/2025 are as follows:


Monday – Friday




:
£300

Saturday





:
£400
 


Sundays/Bank Holidays/Easter Saturday
:
£450


For rehearsals/room preparation a charge of £30 per hour is charged (minimum of two hours).
11.
Booking deposit: Subject to availability 100% of the hire charge as a non-refundable deposit is required to secure your booking.
The balance of the booking fee and a deposit against damage/cleaning (please see 
below) is due 60 days prior to the date of the ceremony.  In the event that the room is booked within 60 days of the ceremony, then the full amount is payable on booking.

12.
Damage/cleaning deposit: A £50 returnable deposit will be charged against damage to the Guildhall or for cleaning should confetti be thrown within the building or outside. A separate cheque is preferred. Please make the cheque payable to Faversham Town Council. All rubbish to be removed from the premises, PLEASE DO NOT USE THE MARKET BINS. 
13.
Refunds:  The monies paid to Faversham Town Council in respect of booking the Guildhall for a Marriage/Civil Partnership Ceremony, less 50% of the deposit, will be refunded provided at least 60 days’ notice is given of cancellation of the event.  If less than this notice is given, then no refund will be made of the deposit. The fees retained by Faversham Town Council will be to defray administration costs and loss of other potential bookings.

14.
Guildhall Staff: Please note that one member of staff will be in attendance at a previously agreed time to open/close the building and liaise with the Registrars; they will remain in the building during the ceremony to supervise evacuation procedures in the unlikely event of there being an emergency.  This member of staff is not available to take part in any way in the Ceremony itself, i.e. operating the music or acting as an Usher, so do please make sure you have nominated guests to undertake any logistical requirements you may have.
If you understand and agree to these terms & conditions and would like to go ahead with your Marriage/Civil Partnership Ceremony in the Guildhall, please complete the attached form and return it, with the appropriate deposit/fee, to:-


Rob Gibbs

Faversham Town Council

The Town Hall


12 Market Place


Faversham
ME13 7AE

Tel No. 01795 503286

Email: rob.gibbs@favershamtowncouncil.gov.uk 
