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TOWN- COUNCIL





The Town Hall, 12 Market Place, Faversham, ME13 8QL 

Tel: 01795 503 286

louise.bareham@favershamtowncouncil.gov.uk

APPLICATION FOR WEDDING / CIVIL PARTNERSHIP CEREMONY IN 

THE GUILDHALL, FAVERSHAM 
Please complete and return this form to Faversham Town Council, The Town Hall, 12 Market Place, Faversham, ME13 8QL 
Any personal information given in this application will be kept in strictest confidence. 

	Name of Person 1
	


Please Note: Person 1 will be the Primary Contact for Kentish Ceremonies who will make contact for all the arrangements. 

Person 1 details: 
	Title 
	

	Full Name 


	

	Name you wished to be called during ceremony 
	

	Full residential address including postcode

 
	

	Email address 
	

	Contact telephone number 
	

	Preferred method of contact email/phone 
	

	Country of issue of passport 
	


Person 2 details: 

	Title 
	

	Full Name 


	

	Name you wished to be called during ceremony 
	

	Full residential address including postcode

 
	

	Email address 
	

	Contact telephone number 
	

	Preferred method of contact email/phone 
	

	Country of issue of passport 
	


Ceremony Details 
	Date of proposed ceremony 
	

	Time of proposed ceremony
	

	Rehearsal date and time (this will incur an additional charge) 
	

	Number of Guests (maximum number 50) 
	

	Will you be supplying an interpreter? 
	

	Will you provide own floral arrangement?

Please indicate preferred time of delivery which we will try to accommodate. 

	

	Will you provide music for the ceremony?

This must be secular in its content, i.e. no hymns, worship songs or other music with a religious theme.  Music must be handed to the Superintendent Registrar under whose control it will be used.

The signatories to this application become automatically responsible for ensuring compliance with Performing Rights and Phonographic Performance requirements
	


	The Registration Service has advised that marriages at approved premises may be followed by a celebration, commemoration or blessing but not a religious marriage ceremony.

Will you require additional time for a further formality?
	


Notes 
1) Venue Visit: We would strongly recommend both parties arrange a visit to the venue before making a booking in order to ensure that it is suitable for your ceremony and guests.
2) Number of Guests: Please note The Guildhall is licenced for a maximum of 50 guests including the wedding couple.  This is a requirement of our operating licence due to Health & Safety and Fire Regulations and must be strictly adhered to.

3) Guildhall Staff: Please note that one member of staff will be in attendance at a previously agreed time to open/close the building and liaise with the Registrars; they will remain in the building during the ceremony to supervise evacuation procedures in the unlikely event of there being an emergency.  This member of staff is not available to take part in any way in the Ceremony itself, i.e. operating the music or acting as an Usher, so please make sure you have nominated guests to undertake any logistical requirements you may have.

4) Booking and Payment: Subject to availability 50% of the hire charge as a non-refundable deposit is required to secure your booking.  
The balance of the booking fee and a deposit against damage/confetti thrown is due 60 days prior to the date of the ceremony.  In the event that the room is booked within 60 days of the ceremony, then the full amount is payable at the time of booking.
5) Refunds: The monies paid to Faversham Town Council in respect of booking the Guildhall for a Marriage/Civil Partnership Ceremony, less 50% of the deposit, will be refunded provided at least 60 days’ notice is given of cancellation of the event.  If less than this notice is given then no refund will be made of the deposit.  The fees retained by Faversham Town Council will be to defray administration costs and loss of other potential bookings.

Declaration:


I understand that I am responsible for compliance with the requirements listed 
above and I accept the conditions unreservedly.


Signed……………………………………………
Date………………….

* I enclose herewith a cheque for 50% of the hire charge (payable to ‘FAVERSHAM TOWN COUNCIL’) to cover the deposit for booking the room.  The balance of the booking fee, together with £50 cheque deposit against damage/confetti thrown, will be due 60 days prior to the Wedding/Civil Partnership ceremony.

* I enclose the full booking fee plus £50 deposit against damage/confetti
thrown.


(* Please delete as appropriate)
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